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Visit Mendocino County, Inc.

President/CEO

Job Description

4/1/2014
Position:

President/CEO
Classification:

Full Time- Non-Exempt At Will
Reports to:

Chair of the Board of Visit Mendocino County, Inc.

Salary Range:

$7,000 - $9,000/monthly
This job description can and will change through time as the organization evolves.

Job Summary: 

· Be a team leader and an advocate of Visit Mendocino County’s (VMC) mission following the annual marketing plan.  Being flexible in day-to-day tasks ensuring success not only for these responsibilities as outlined below, but for all work produced by any staff of Visit Mendocino County, Inc.  

· Responsible for the full-time management of the Business of promoting the County of Mendocino in full accordance with the committee’s directives.
· Supervise all paid and volunteer employees, contractors including their work, job performance, personnel and administrative needs.

· Ex-Officio Member of the VMC Board of Directors

Specific Duties including, but not limited to:


· Provide innovative, imaginative and creative leadership to achieve the committee’s annual goals and objectives.

· Budget preparation and implementation

· Develop budgeted marketing programs and materials to draw people to the area and prolong their visit. All advertising and marketing must support the objectives of the committee, the Mendocino County Lodging Association & Mendocino County Promotional Alliance.

· Staff all board activities

· Oversee financial systems and reporting

· Supervise and direct the annual marketing plan
· Supervise of all collateral and advertising design and execution

· Hire, supervise and evaluate of all staff

· Assist with community and regional relations

· Maintain positive relations with city councils, county commissioners, and contract liaisons

· Oversee media relations

· Provide public testimony when and where appropriate

· Provide quarterly reports to County and both MCLA & MCPA, as required
· Other duties as assigned by the board
Signature of Acceptance ___________________________________
Date _____________________
Benefits in addition to salary:

· 3% salary match for 401(k)

· $1000 monthly stipend for health insurance

· 50% of a $50,000 life insurance policy

· Three month’s severance

· All other benefits as outlined in employee handbook

